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Works and Accounts Management Information System (WAMIS)

Section: Budget Management System
1. Introduction

The Budget Management System is developed by Centre for Development
of Advanced Computing (CDAC ) for the various engineering departments of
Government of Tripura.

The system is developed with the aim of computerizing all the activities
related to various engineering Departments across the Tripura State. It is a very
comprehensive application deplo yed at centralized location and addresses all the
activities carried out by department és Budget Bran
with the other modules like Establishment, Works Management and Account
Management for extracting and producing the data.

The system has 'Graphical User Interface’ which facilitates easy
operations. The system authenticates the user and after successful authentication
an interface is shown with navigation options on left hand side. The interface has
links for navigation through records and screens, buttons to save/update/delete
the records, shortcut keys for buttons, help -text for icons, context sensitive help
for all the screens. Appropriate messages for errors, successful operations and
failed operations are displayed. Guideli nes are given at appropriate stages.
Selection lists are provided wherever appropriate to reduce typographical errors.
And it is consistent with the standard user interface.

2. Objective
It facilitates, Chief Engineer Offices (Controlling offices) and div isional

offices to enter the different entries and generate Budget book, Allotment letters,
LC and other reports.

3. Functionalities

1 Login

1 Add, Edit, Delete Master data.(As per the privilege given)

1 Add, Edit, Delete Budget estimation & sanction, Allotmen t letters, LC
requisition & release, LC surrender, Allotment surrender by divisions,
Supplementary estimation & sanction, Re -appropriation, Budget provision
surrender.

1 Show, Export functionalities for various Budgeting reports.
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4. Flow Diagram
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5. Login

Logon with login credentials provided for the concerned users for each
office. The link provided to each depar tment for WAMIS acts as the entry point
for the Budget Management System.

For login the screen is displayed as shown below.

Works and Accounts Management Information System ( WAMIS )
Public Works Department,Government of Tripura

Member Log-In

Enter a valid Username and Password. Then click the
“Login” button to access the Online Application.

Login Panel

Username |

Login | Reset

Password

Powered by C-DaC, Pune
Figure 1:Login Screen

Enter the username and password in the fields provided for login.

On success ful login the main screen is displayed with various modules
available for the user. Links for the screens/modules are enabled only for the
users who have rights on the respective screens/modules; the other
screens/ modules for whi ch t ¢ghts will beedisablddo €he n 6 t have

screen is displayed as shown below.
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Sae Budget
Budget Year r
Masters b
Budget Estimate - CE "
Budget Allotment H
LC Requisition CE r
LC Release "
Surrender "
Supplementary Budget r
Reappropriation "
Budget Surrender "
Budget Reports "
Account Reports e

Figure 2: Home screen for CE

#3: Budget

Budget Estimate

LC Requisition - Division

Surrender

Budget Reports

Figure 1 2.2 Home screen for Division Login
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After clicking on any link in the Budget module, the user is directed to the
Budget module with navigation links on left side. The sample screen is displayed
below.

Public Works Department FINANCE

& welcome buddivisiont B, Logout

AMS

Budget
Budget Estimate

Login Office Name: AGARTALA DIVISION NO, |

NEW ALLOTMENT

LC Requisition - Division
Surrender ALLOTMENT SURRENDER

Supplementary Budget
LC RELEASE
Budget Reports

LC SURRENDER

LC EXPIRING

Designed &

Figure 3: Main screen for Division Login
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Fig 4: Main screen for CE Login

The logged Username and Office name are displayed on top of the screen.

User can click on any link available on vertical menu resided left side of
the screen, under O6Budgetd module to start wusing th

To select any other modul e, click on the | inl
modules for the user are displayed.

To |l ogout from the application, click on the Ii
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6. Budget Estimation
Budget estimate is prepared by selecting Budget A Budget Estimate A
Estimate A Link from the division login.
Budget estimation is allowed to division only if budget year is set by
CE office & budget estimation for division is allowed from the budget year
screen.
The budget year needs to be set only at
modul ed of HAamsfA application.
1. If budget year is not set by CE office f ollowing screen will display.

RURAL DEVELOPMENT DEPARTMENT

g welcome budgetrwssdivl B Logout
AMS Login Office Name: RWSS DIVISION, BHUBANESWAR

Budget

Budget Estimate BUDGET ESTIMATION FOR DIVISION

» sti =]

Estimate Budget Year is Mot Set
LC Requisition - Division
Surrender

Budget Reports

Designed & Developed by C-DAC

Figure 4: Budget Estimate screen for Division login

2. If budget Year is set by CE office but Estimation for Division is blocked
following screen will display to user.

Budget Estimation Is Blocked By CE.

BUDGET ESTIMATION FOR DIVISION

Running Budget Year 2012-2013 Amount in Thousands.

Estimate For Year 2012-2013 a Add Head a Add Work

BUDGET ESTIMATION FOR DIVISION

Sr.No. Major Head / Work Desc Head Code Estimated Amount Edit Delete
No Record To Display

SULTIIL
Figure 5: Budget Estimate screen for Division login
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I f Estimation for Division is allowed by CE offic
following screen will be displayed to user after clicking on Estimate link.

BUDGET ESTIMATION FOR DIVISION

Running Budget Year 2012-2013 Amount in Thousands.

Estimate For Year 2012-2013 a Add Head Ei- Add Work

BUDGET ESTIMATION FOR DIVISION

Sr.MNo. Major Head / Work Desc Head Code Estimated Amount Edit Delete
No Record To Display

| i |

Figure 6: Budget Estimate screen for Division login

On the same screen user can prepare estimate by head wise as well as work
wise.

1. Head Wise Estimation

2. Work Wise Estimation

6.1. Head Wise Estimation

For Head wise estimation, click on the Add Head Icon/Link pr ovided on the
screen. System will display Add Head screen to user.

BUDGET ESTIMATION FOR DIVISION : HEAD WISE
Running Budget Year 2012-2013
Estimate For Year 2012-2013

Amount in Thousands.

ADD HEAD DETAILS

Is Expenditure Head 7 : Demand Mo, | --All-- |t scheme(Plan/Mon Plan) | --All-- w|* Sector | --All-- w|®
Select Head Tree [ Tree view
Major Head |--Setect-- V‘ * Sub major Head |--Select-- V| .
Minor Head | --Select-- V‘ * Sub Minor Head | --Select-- "| .
Detail Head |--Setect-- V‘ ' Object Head |--Select-- V|
Estimate Amount l:l :

Save & add | Save ‘ Cancel ‘

Figure 7:Head wise estimate screen for division login
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To save the estimati on, click on 6Saveb buttor

saved the messaged 6Recoe ds fSalvleyd i s di splayed el se
are shown. To prepare estimation for another head ¢
& Addod6 button. User can cancel the add operation by
BUDGET ESTIMATION FOR DIVISION

Running Budget Year 2012-2013 Amount in Thousands.

Estimate For Year 2012-2013 Sk Add Head [ Add work

BUDGET ESTIMATION FOR DIVISION

Sr.No. Major Head / Work Desc Head Code Estimated Amount Edit Delete
1 Head-wise : 4225 - 4225 57 /4225/SP/55/03/800/ 44701/~ 11,223.00 E m
Total Estimate 11,223.00 Thousands.

Figure 8:Headw ise estimate screen for division login

6.2. Work Wise Estimation:

To estimate work wise click on Add work link. All the currently executing
works from division will populate on the screen. Select the check box in front of
required works. Enter Estimated Amoun t. To save the estimati on, cli
button. I f record is successfully saved the message
displayed else error messages will be shown. To prepare estimation for another
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button. Use filters to filter out the work list depending on head selection or by
entering work description & click on filter. To cancel all the filtering click on clear
button.

WORX LT

Sr.Na.
1

v s ww

- w12

Cave & Add s |

Name OF Work

16/EE/MECHONN/AGT/200%9-201 0 Constractinn of miw axsombly
bafkding at new Capial Complex AQartalafPravidieg Mnstollation ang
commizzonning of VRF and CucTABLE Split Alr conditicnhg System,
Eloctric BH|205912)

Computer Operanar Charge. |1059.13)

Hydra seoater masering Cylindar for mach suldivision ne- L aga tala.

Qffice Dxpenses

Payment made 3 Jt. Transport Comentssioner , west trigura  Agt
""? reghiration fes for niwly purchued Ambaisader for C.E, (PWO)
RE).

Photograghy Hand Receipt.
Reimberrse % S 4joy Ghosh, T.E, {Cashier) being the cost of 1ons)
ne. Cheque beok pald incah inckiding charges for officewers purpese.

Frimbyrse 1o Sei Susants Gupts, LDC. 3eing the cost of aerox of petrol
bil gaid in cash inchuding chargess for office work purpese.

Swpely of Numering and son -ngmberig forms

Telephose Set and Stationary articals files Cleaning.

Type Wiiter Machire Hand Recelpt.

Xarax Hand Receipt.

Coit of fusl.

Hirineg of private vebich of the effice of the Execuitive

Esgincar. machanical Oivision PwD. Agartala W.E.F. (112/2811 o
3NN,

Mator Vehick Hal Charge.

Ansual mic. contract for eom 6o, Hft at Hack Mo.-t of NSB, ALt

Angal maktasance of cne number Lift a8 biodk no-VIused by Monerabls
MnELer

Coastraction of new Assembly l'-lhlr?.
Complex, Apartala/proviging ieatalatizn asd cormisiionlng of vir
ard Cuctadke Split AC Systemn Cutting of fake cobing.

Providing irtalaticn commbisioning of e /1 nember Water Purifier
at he offie of the Suprintending Enginacr 4t Cleckd, PWO/R.E office
of the Executive Enginaer, Mechanical Division, PWO/R.B. ang Canteen
of e CM Office,

"o

Cap

Lancsl

Figure 9: Work List Screen.

BUDGET ESTIMATION FOR DIVISION

Running Budget Year

2011-2012

Estimate For Year 2012-2013

BUDGET ESTIMATION FOR DIVISION

Sr.No.
q
z
4

tMajor Head / Work Desc Head Code

Head Code

3§33/ 2059/ NP 300201 /250

1372059/ 049/

1572059/ 80/
13/2099/N9 /30
1372099/ 8P 130/

2012500313
20172350303
901/23703403

1373099/ 82730301
1302039/ /300501

13/2039/M/30/4

1372039/0P/30:901 )

1372059/ 03
13/ 205905/

1373059/0%0)

13/ 2059/ NP 3008

13/2059/%030

137099/N2 /3048

13/209%/85730.

1372059/N240,

S Add Head

Teliphon Bill.
Data Entry Operator.

13/2059/NP/80/001/25/03/13
13/2059/NP/80/001/25/03/28
13/2059/NP/B0/001/25/03/28

Recoupment of P/O issued to Sri P.5. Banik
5.D.0. C-V Sub Division Agartala Being the
ameunt changing debt head of account.

012500319

e52/18032

51/TV033T

§R1ITIIONAT

1853)7903127

Total Estimate

Figure 10 : Budget estimate screen for Division login

To edit the Estimate amount for head/Work, click on the Edit icon against

S add Work

Estimated Amount
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wor ks

t hee awodr kasd d oc |

INVERT StLecTon [

Woark Cowt
1.5

0.5
0.05
0.01
0.1
0.07

0.0
0.0

0.0

0.4
0.00
0.01
0.0
0.4
0.2

654,65
1.5
0.3

0.7

Extimate Amourt  Select

Amaunt in Thousands.

Edit
10.00 E]
20.00 E]
30.00 El

60.00 Thousands.

Delete

Submit.

cancel
di spl ay

c k

t hat head/ Wor k, enter new amount and click on the 6
is successfully updated the mess age O6Record Updated successfull 0
else error messages are shown.

To delete any Estimation record, click on 6Del
head, after userdés confirmation the record is del et
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To submit budget estimate to C E office Click on the fiSubmito b
Confirmation message box will populate on screen Click on OK button. System
will send estimation to CE. Once Budget Estimate is Submit to CE, Submit button
will disabled and user cant estimate on further heads/Works.

7. CE Estimation & sanction entry:

7.1 CE Estimation:
To allow CE to prepare its own estimate go to budget year screen block the
division estimate and then allow CE estimation by selecting allow CE estimation
for the budget year.

Block the division estim  ation from budget year screen. Click on Budget A
Budget Estimate CE A CE Estimation A link. CE can estimate on heads only. Click
on the AAdd Headod | ink. Select the head combinati on
Estimated amount. Click on save button to sav e the details. CE can delete the
entries by clicking on delete icon, which is added by CE only.

Regord Saved Successfully

IMPORTAHT, FLEAZE MOTE: Please Save Data before moving to next/Previcus Page . Data will nat persist during Mt Previoss Page during updation,

BUDGET EXTLMATIIR

Running Budgat Year 2011-2013 amount in Lakhs,
Estlimat For Yaar FOFEE] 5 4 e
Shayes Search Head

BUDGET EFTRMATION INVERT SELECTION []

Sr.Mo,  Major Head Head Code M. Extimate Final Estinate  Select Dwlete
1 354 - Roads b Bridges L ARG L PR R R B A e B 0.00 | )
Firalize Estimatiaon Total Estimans 0.0 30.00

Figure 11 : Budget estimate screen for controlling office

Finalize estimation:
Click on Budget A Budget Estimat e CE A CE Estimation A link. Submitted
estimate from all division and CE estimation details will compile at CE Estimation
screen. Click on AFinalize Estimated button to fin

7.2 Sanction entry:

Click on Budget A Budget Estimate CE A Sanction Entry A link. All compiled
estimation details will populate on the screen.

-16-



SANCTION BUDGET DETAILS

Running Budget Year 2011-2012 Amount in Thousands.

Sanction of Year 2012-2013 ';_j". Add Head

Show Search Head

SANCTION BUDGET DETAILS INVERT SELECTION
Revert Revert
Sr.No. Major Head Head Code Estimate Sanction Select  PC eve Lc Y™ EditPC Delete
Applicable Drawable
1 2045 - Other taxes duties  13/2045/MP/00/103/25/02/02 1.10 r HA ~ Yes r E]
on commodities services
2 2045 - Other taxes duties  13/2045/NP/00/103/25/02/11 0.20 r HA — Yes W E
on commodities services
3 2045 - Other taxes duties  13/2045/NP/00/103/25/02/12 0.10 r NA r Yes N E]
on commodities services
4 2045 - Other taxes duties  13/2045/NP/00/103/25/02/13 0.80 r NA ~ Yes W E]
on commodities services
B 2045 - Other taxes duties  13/2045/NP/00/103/25/02/18 1.00 r NA = Yes W E]
on commodities services
6 2049 - Interest Payments 13/2049/NP/f01/200/58/06/45 29.00 r HA r Yes N @
7 2049 - Interest Payments 13/2049/NP/01/200/58/08/45 1,500.00 r HA r Yes N @
8 2049 - Interest Payments 13/2049/HP/01/200/58/11/45 1,671.00 r HA r Yes N @
9 2059 - Public Works 13/2069/HP/B0/001/25/02/01 1,300.00 r HA r Yes ] @
10 2059 - Public Works 13/2059/MP/B0/001/25/02/02 6.00 r HAa r Yes N E
1 2059 - Public Works 13/2059/NP/B0/001/25/02/11 11.00 = NA - Yes r El
1z 2059 - Public Works 13/2059/MP/B0/001/25/02/12 7.00 r HA r Yes ] E]
13 2059 - Public Works 13/2059/MP/B0/001/25/02/13 35.00 r MHAa r Yes ] E]
14 2059 - Public Works 13/2059/NP/BO0/001/25/02/18 14.00 T NA - Yes r El
15 2059 - Public Works 13/2059/MP/B0/001/25/02/19 5.00 r HA r Yes ] @
16 2059 - Public Works 13/2059/MP/B0/001/25/02/26 2.00 r HA r Yes ] @
17 2059 - Public Works 13/2059/MP/B0/001/25/02/28 1.00 r MA r Yes ] @
18 2059 - Public Works 13/2069/NP/80/001/25/03/11 35.30 r MNa r Yes [N @
19 2059 - Public Works 13/2069/NP/80/001/25/03/12 52.90 r Na r Yes N @
20 2059 - Public Works 13/2069/NP/8B0/001/25/03/13 150.30 r HA r Yes N @

Figure 12 : Budget estimate screen for Controlling office

1 CE can edit the sanction amount by selecting check box on front of
record. The amount p  resent on the screen is displayed in Thousands.
I CE can sanction amount on head on which estimation is not done, for this
click on the Add Head link.
1. Select head combination up to detail level, enter sanction
amount, and click on save button.
i To apply PC charges on the particular head click on Revert applicable
checkbox then click on revert pc button, after saving the record edit PC
icon will get enabled, click on it.
1. On the PC charges screen apply the Proportionate charges as per
the need click on save  bhutton.
1 To make the head non draw able click on revert draw able, and then click
on Revert LC button. Now funds candét be rel ease
I To update the sanctioned amount click on the checkbox near the sanction
text box, the sanction amount text bo x will be enabled update the
amount and click on update button.
9 After updating all the sanction amounts by this way the budget sanction
for the financial year will be performed. Only after crosschecking the
sanctions for the budget click on finalize sanct ion button.
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8. Budget Allotment:

Clickon Budget A Budget Allotment A Allotment Letter A link. Click on Add
button.

1 The budget heads will be displayed in the list along with its grant value
and all the previous allotments held on that particular he ads.
1 The balance is the subtraction of Final grant & previous allotments.

ALLOTMENT LETTER PREPARATION DETAILS

Letter Number 3 Letter Date 02/09/72010 22|
Second Allotment] ;
Remark
HEADS ["1INVERT SELECTION
Sr.No. Select Head Code Final Grant Previous Allotment Balance
1 @ 28/5054/NP/O4/337/1230/37142/- 5.00 3.00 2.00
) [~ 28/5054/NP/04/337/1230/37158/- 5.00 1.00 4.00
3 [~ 28/5054/SP/S5/04/800/0906/37107/- 10.00 0.00 10.00
Save Back
Figure 13 : Allotment letter screen
1 Enter the mandatory details - letter number, head of accounts used in that
allotment letter, date of the allotment, and click on save button. The
record gets saved.  Select the head combination on which allotment to be
done. Click on save button.
ALLOTMENT LETTER
Running Budget Year 2011-2012/April Amount in Thousands.
Letter No. allott DL;S” 07/04/2011 _f;pltable NA
Head Code 13/2045/NP/00/103/25/02/01 Bif;ndce 6.00 mﬁnt 0.00
Apply PC. O Yes & NoPC
DIVISIONS INCLUDED IN LETTER
Sr.No. Office Name Alloted Amount Edit Details Delete
1 DHARMANAGAR DIVISION 10.00 E] Details H
2 AGARTALA DIVISION NO. 1] 10.00 E] Details A
Total 20.00
Back

Figure 14 : Allotment letter details screen

1 Select the head from head code combo box, select division name, enter

allotted amount, and click on save button.

1 Now the divisions for which this allotment letters are issued needs to be
added for that select the head of account from the drop down list then

click on add divisions link, the division offices under the respective Chief

Engineer office will be displayed in the list, then select the divisions which
needs to be issued in that allotment letter, enter allotted amount (the
allotment may be positive or in some cases it may be a negati ve
allotment).
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1 Click on save button.

1 If the allotment for the division needs to be edited or if some division
needs to be deleted from that allotment letter then click on respective
edit/delete link.

1 Now if allotment further needs to be break up to wor k/scheme level, click
on fAdetailsiA |Iink for that division, then sel
(work/scheme).

1 Then click on add work/add scheme link.

ALLOTMENT LETTER

Running Budget Year 2011-20127 April Amount in Thousands.
Letter No. allot1 Letter Date 07/04/2011

Head Code 13/2045/NP700/103/25/02/01 Office Name DHARMANAGAR DIVISION

Budget Sanction 28.00 Division Allotment 10.00 Division Balance 10.00
Break-Up Scheme wise Work wise E_jj. Add Work

BREAK-UP LIST

Sr.No. Scheme Name Work Description Alloted Amount  Edit Delete Sanction Amount
Mo Record To Display
Total 0.00
Back
Figure 15 : Allotment letter details screen
1 The works/schemes present in the selec ted head of accounts will be
shown in the list; select the required work/scheme by selecting the
checkbox then enter the allotment amount for that work/scheme and click
on save button.
9  The upper limit for this allotment will be division allotment value fo r that

particular head of account.
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9. LC Requisition;
9.1 LC Requisition Division:

Clickon Budget A LC Requisition - Division A LC Requisition Link from division
Login. Below screen will be displayed to the user.

DIVISION REQUISITION -

Budget Year 2011-2012 f March Amount in Thousands.

DIVISION REQUISITIONS LIST
Sr. No. Req No Requisition Date Total Demand Status Details Edit Delete
1 1 14/04/2011 2.00 sent To Ce Details lE] E

Total Demand = 2

S add

Figure 16 : LOC requisition screen for division login

Click on AAddo |link to add the demand for LC. Enter
requisition date. Click on save button.

T Click on fADetailso |Ilink to start preparing the
will be displayed to the user.

DIVISION REQUISITION -

Budget Year 2011-2012 / March Amount in Thousands.

Req. Mo. 1

SCHEME WISE REQUISITIONS

Sr. No. Total Amount Details
1 .00 Details
GROUP WISE REQUISITIONS
Sr. No. Total Amount Details
1 0.00 Details
HEAD WISE REQUISITIONS
Sr. No. Total Amount Details
1 0.00 Details

WORK WISE REQUISITIONS

Sr. No. Total Amount Details
1 0.00 Details
Grand Total = 2.00

Figure 17 : LOC requisition screen for division login
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1 Here the total requisition amount bifurcated in to scheme, group, head,
work is shown. Requisition can be prepared on scheme, group, head,
wor k, and combining all. Click on Adetailsodo | ink
1 For example scheme wise requisition is selected. Below screen will be
di spl ayed when AAddo link is clicked.
DIVISION REQUISITION: SCHEME WISE
Budget Year 2011-2012 / March Amount in Thousands.
Requisition No 2
SCHEME WISE REQUISITIONS
Sr. No. Month Scheme Alloted Amount Total Req Amount Requisition Amount Edit Delete

Mo Record To Display
Total Allotment = 0.00  Total Requested = 0.00 Total Requisition = 0.00

B add  Back
ADD SCHEME WISE REQUISITION
Quarter : Month :
Scheme ‘--setect-- L";' - Requisition Amount l:l N
Figure 18 : Scheme wise LOC requisition screen for division login

1 Enter the mandatory information and save the record.

1 Inthis same way you can add group, head, work to the requisition.

T After adding all the records to the requisition

9.2 LC Requisition CE:

Clickon Budget A LC Requisition A LC Requisition CE A LC Requisition A link.
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1. If CE blocks LC requisition, below screen will be displayed to the user.

Requisition For Financial Year 2011-2012 Is Blocked.

LC REQUISITION

Budget Year 2011-2012 / March Amount in Thousands.

LC REQUISITION TO FINANCE

Sr.Mo. LC Req. No. Req. Date Requisition Status Details Edit Delete
1 CEREQI 13/04/2011 1.50 Finalized Details E] [
2 cereq? 15/04/2011 5.00 Finalized Details E] [

Total Requisition = 6,50

Figure 19 : LoC requisition screen Controlling Office Login

2. If LC Requisitioni s allowed by CE, below screen will be displayed to
the user.

LC REQUISITION

Budget Year 2011-2012 / March Amaount in Thousands.

LC REQUISITION TO FINANCE

Sr.No. LC Req. No. Req. Date Requisition Status Details Edit Delete
1 CEREQ1 13/04/2011 1.50 Finalized Details E] [
2 cereq2 15/04/2011 5.00 Finalized Details E] ]

Total Requisition = 6.50

S Add

Figure 20 : LoC requisition screen Controlling Office Login

i Click on add button to start preparing the LC requisition to finance
department, enter mandatory fields cli ck on save button.

i After saving the entry if modifications need to be done then click on edit
icon, the entry is allowed to update now.

i The requisition to finance can be prepared

Plan/Non plan wise suchas 1
T Non Plan
1 State Plan
1 Central Plan
1 Centrally S ponsored Plan.

Group of heads wise -
1 Requisition based on head of account
1 Work wise requisition
1 Combination of above four

T Click on dAdetailso Iink of any of t he
requisition type, enter the mandatory information such as quarter, month,
budget provision of that requisition type, requisition/demand amount & click
on save button)

i While adding work wise demands select the division of which the work is
being executed then select the respective work, enter provision amount .
provision percentage, and requisition amount.
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CE REQUISITION -
Budget Year 2011-2012 / March Amount in Thousands.
Requisition No  CEREQI

£}

SCHEME WISE DEMANDS.

Sr. No. Total Amount Details
1 0.00 Details

GROUP WISE DEMANDS
Sr. No. Total Amount Details
1 0.00 Details

HEAD WISE DEMANDS
Sr. No. Total Amount Details
1 1.50 Details
WORK WISE DEMANDS
Sr. No. Total Amount Details
1 0.00 Details
Grand Total 1.50

Cancel |

Figure 21 : Details LoC requisition screen Controlling Office Login

i The requisitions for LC submitted by division offices to the Chief Engineer
can be compiled into a requisition pr epared by Chief Engineer login.

i The compilation can be done using 3 ways:
1 Asitis.
1 Compiled on scheme (NP, SP, CSP, and CP)
1 Compiled on groups created.

q To enter Scheme wise requisition Click on the add icon, then enter
mandatory fields and click on s ave button. After saving the record if further
modifications if required then by using edit/delete link can be done.

CE REQUISITION -

Budget Year 2011-2012 April

Requisition Mo req01

SCHEME WISE REQUISITIONS

Sr. No. Month Scheme Requisition Amount Edit Delete
Mo Record To Display
Total Requisition = 0.00

= Back

EL J

SCHEME WISE REQUISITION

Scheme --select-- b
Quarter —Select- v | - Maonth —Select- v
Provision Amount 0 : Provision Percentage 0

Requisition Amount

Save ‘ Cancel ‘

Figure 22 : Scheme wise LoC requisition screen Controlling Office Login

il To enter group wise requisition Click on the add icon, then enter
mandatory fields and click on save button. After saving the record if further
modifications if required then by using edit/delete link can be done.
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CE REQUISITION -
Budget Year 2011-2012 £ April
Requisition Mo req01
GROUP WISE REQUISITIONS
Sr. No. Month Group Name Alloted Amount  Total Reg Amount Requisition Amount  Edit  Delete

Mo Record To Display
Total Allotment = 0.00  Total Requested = 0.00  Total Requisition = 0.00
E}‘ Back

GROUP WISE REQUISITION

Select Group |--select-- A

qurter : wonth :
Provision amount I:l : Provision Percentage I:| :
Requisition Amount I:l :

Save | Cancel |
Figure 23 : Scheme wise LoC requisition screen Contro lling Office Login
i To enter head wise requisition Click on the add icon, then enter

mandatory fields and click on save button. After saving the record if further
modifications if required then by using edit/delete link can be done.

CE REQUISITION -

Budget Year 2011-2012 7 April

Requisition No req0i

HEAD WISE REQUISITIONS

Sr. No. Month Head Combination Alloted Amount  Total Req Amount Requisition Amount  Edit Delete
Mo Record To Display

Total allotment = 0.00  Total Requested = 0.00  Total Requisition = 0.00

E}. Back

HEAD WISE REQUISITION

Is Expenditure Head ? Demand No. |28 ™| Scheme(Plan/Mon Plan) * Sector i

Select Head Tree [ Tree view

Major Head ‘ --Selact-- V| * Sub Mmajor Head |--Select-- V| .
Minor Head ‘ --Select-- V| * Sub Minor Head |——Select—— "| .
Detail Head ‘ --Select-- V| * Object Head |--Select-- V|

Quarter : Month :
Requisition Amount I:l .

Save ‘ Cancel |

Figure 24 : Head wise LoC requisition screen Controlling Office Login

1 To enter work wise requisition Click on the add icon, then enter
mandatory fields and click on save button. After saving the record if further
modifications if required then by using edit/delete link can be done.
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CE REQUISITION -

Budget Year 2011-2012 ¢ April
Requisition No  req01

'WORK WISE REQUISITIONS

Sr. No. Month

Work Name
No Record To Display
Eadd  Back
WORK WISE REQUISITION
Division --Select Division-- N

Work Type Deposit O Regular ®

Quarter -Select- L‘a 3

Provision Amount

Requisition Amount

HSH

Alloted Amount  Total Req Amount Requisition Amount  Edit Delete

Total Allotment = 0.00  Total Requested = 0,00 Total Requisition = 0.00

=l
work | --select-- >
Manth --Select-- L"; 5
povsinpercenage (0 |-

Figure 25 : Work wise LoC requisition screen Controlling Office Login

In all types of requisition if the requisition amount is more than the allotment

for that breakup type, the amount wi

CE REQUISITION -

Budget Year 2011-2012 ¢ April
Requisition No  req01

WORK WISE REQUISITIONS

Sr. No. Month

Il be shown in red color.

Work Name
1 July S/R to Bargaon -Mahulpada Road under S/R
grant
Ehadd  Back

Alloted Amount  Total Req Amount Requisition Amount  Edit  Delete
0.00 500.00 500.00 [E]

Total Allotment = 0.00 Total Requested = 500.00 Total Requisition = 0.00

Figure 26 : Work wise LoC requisition screen Controlling Office Login

9 To submit requisition to CE cl

System will display below screen to user.

i cks on
LC requisition main screen without submitting requisiti
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LC REQUISITION
Budget Year 2011-2012 / March Amount in Thousands.
LC REQUISITION TO FINANCE
Sr.Mo. LC Req. No. Req. Date Requisition Status Details Edit Delete
1 CEREQ1 13/04/2011 1.50 Finalized Details E] ]
2 cereq2 15/04/2011 5.00 Finalized Details lE] 3]
Total Requisition = 6.50
S 2dd
Figure 27 : LoC requisition screen Controlling Office Login
f On main screen of LC requisition system will display demand slot, demand
amount, status of requisiti on & details link to view details of the requisition.
10. Group Details:
9 To create groups for LC requisition/release this screen is used. To access
this screen clickon  Budget A LC Release A Group Details link.
9 Below screen will be displayed to the user
GROUP
Budget Year 2011-2012 £ April
GROUP LIST
Sr.No. Group Name Scheme Name Head Type Name Edit Delete Select Details
1 Mon Plan Salary Nen Plan - E 0 Details
[ Add Group Select all [] =~ Delete

Transfer all groups from previous year to current year = Transfer

Figure 28 : Group Creation screen

fI'f previous yeardés groups are same for the currer
transfer button which will transfer all the groups along with their heads.

9 To add new groups for the current fi nanci al year <click on dAadd gr
enter mandatory details for group name, scheme name (NP, SP, CP, CSP) if the

group containing non deposit work, if it is containing deposit work then select

the check box for deposit work.
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GROUP DETAILS : NON PLAN SALARY SCHEME NAME : NP

Budget Year 2011-2012 £ April

‘GROUP HEAD LIST

Select All underlying

© Sub Major Head

* Sub Mminor Head

V|‘ 0Object Head

Sr.Mo. Head Code
Mo Record To Display
ADD HEAD
Is Expenditure Head 7 N Demand Mo. |28 v *
Select Head Tree [ Tree View
Major Head ‘ --Select-- hd
Minar Head ‘ --Select-- b
Detail Head ‘ --Select--

Save ‘ Cancel

| SaEvelderineG ‘

Scheme(Plan/Mon Plan)

@SH

(@2 (=
Delete Select
Mon Plan ¥ [*  Sector --All-- Al
O
|--Select-- v
|——Select—— A
|--Sele:t-- \"

Figure 29 : Group creation screen to add head of accounts.

1 To add heads to the group click on details link, add the heads to the group

and click on save button.

11. LC Release:
Click on Budget
displayed to the user.

A LC Release A Release LCA

link. Below screen will be

Click on Add button to add LC release letter, below screen will be displayed

to the user.

FUND FROM FINARCE

Budget Year March

11,3013
2001.2012

FUND RELEASE LETTER LIST - FROM FINANCE

Sr.No, LOC Number LOC Date
' F.6/&FINSS/ 2000 /P 07/ 0472011
IV/5%
2 F.22 13/05/201
] F2 13705/ 2011
4 F-20 0670572011
5 F-19 23/0472011
6 F-18 06/03201%
7 Fa? 06/05/ 2018
3 F-16 06/05/2011
a F-15 06705/ 2011
10 Fa3 27705/ 201
" F13 21/05/2011
12 Fa2 21705/2011
13 (31| 2170572011
14 F-10 2170372011
15 F- 07/0er 2018
16 .8 077052011
17 (X 13005/2011
18 F.06 02052010
19 1.05 23704/2011
20 F.R.0 17706/ 2011

@ HlZwwm

=

Valid Date
n32mz 1
n03202
13/05/201
3m3zmz
Moz
Jmanzmez
nmame
n/02002
/032002
nssn2m2
nA32002
H/03/2012
Hma3nmz
/032012
nmame
nsoaamez
N2
30372002
3103/2012
31/03/2012 1

Quarter

Amaunt In Thowzands.

Details Firalize Edit Delete
Datatls § L]
3571 Detalis
750.00
135.30
BES.1Z
32,96 Detals
95,90
145,38

122,26

Released Amount
0.00

=2

17.26
16.15
12.52
10.66
917
242,30 Detals
560.00 ¢
150,00 Catals
1,020.00
420.00
3H48.67

CGEECAGCGEEARHRGEREERGERGGRE
{8 I o o o e Y e o o

Total Release » 19330.39

Figure 30 : LoC release from Finance to Controlling Office Screen
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1 Click on add button Enter the let ter number, Letter Date, select Requisition number,
letter valid date, quarter no, month.

1 Click on save button to save the details. System will display screen display in
LC Fig.1 to user.

9 Click on Details link to enter LC release details. For modificat ions of data click
on edit link.

9 Select the division on which amount has to be release. Enter the amount and
click on save button. System will display screen shown in LC Fig.1 to user.

1 The LC release from finance may be carried out in following forms:

1.

abrwd

Scheme wise (Non Plan, State Plan, Central Plan, Centrally sponsored
plan).

Group wise.

Head of account wise.

Work wise.

Combination of above 4.

FUND FROM FINANCE

Budget Year 2012-2013 7 October Amount in Thousands.
LOC Number 2z LOC Date 24/10/2012 LOC Valid Date 30/10/2012
SCHEME

Sr.MNa. Released Amount Details

1 0.00 Details

GROUP

Sr.No. Released Amount Details

1 0.00 Details

HEADS

5r.No. Released Amount Details

1 0.00 Details

‘WORKS

Sr.No. Released Amount Details

1 0.00 Details

Back Grand Total 0.0

Figure 31 :LoC release from Finance to Controlling Office screen

1 Selectany of th e breakup type for LC release. Click on details link, then click
on add link of the respective release type, enter the release amount and click
on save button.
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LC RELEASE : HEAD WISE
Running Budget Year 2012-2013
Release For Year 2012-2013 Amount in Thousands.
LOC Mumber z LOC Date 24/10/2012 LOC Valid Date 30/10/2012
Centrally Sponsered
Nen Plan Balance 31,114.00 Central Plan Balance 0.00 State Plan Balance 3352974 Plan Balance .00

FUND RELEASE LETTER LIST - FROM FINANCE
Sr.No. Head Code Released Amount Edit Delete
Mo Record To Display

Total Release = 0.00

l;—j‘._
Back

ADD HEAD DETAILS
Is Expenditure Head ? : Demand No. | --All-- ™ Scheme(Plan/Mon Plan) | --All-- | Sector --All-- "
Select Head Tree [ Tree view
Major Head --Select-- | " Sub Major Head --Select-- v
Minor Head --Select-- ~|* sub minor Head --Select-- ~|*
Detail Head --Select-- “|* Object Head --Select-- v

Release Amount

Save | Cancel |
Figure 32 :Head add screen in LoC release from Finance to Controllin g
Office.

1 In above screen release is posted on head of account for that select the head
combination, enter release amount and click on save button. After adding the
record if any modifications click on edit/delete link for respective purpose.

9 Same process can be applied for breakups like: scheme wise release, group
wise release, and work wise release.

12. LC Release to divisions:
7 Clickon Budget A LC Release A LC Release to Divisions A link. Below screen

will be displayed to the user.

FUND FROM CE

Budget Year 2011-2012 ¢ April Aamount in Lakhs.

FUND RELEASE LETTER LIST - TO DIVISIONS

Sr.No. CE Letter Mo Finance letter No Finance Valid Date CE Release Date CE Validity Date Released Amount Details Finalize Edit Delete
1 REL BBSRO1 1 28/04/2011 07/0452011 28/04/2011 0.00 Details [0} H
e Add

Figure 33 :LoC release from Controlling Office to Division screen

9 Click on add link to add a new release to the division offices.

1 Enter mandatory fields and click on save button.

1 The validity date for the division should be before that of the val idity date set
by the finance department for the letter being selected as the finance release

letter.

1 The record will be displayed in the list. The list contains CE LC Letter number,

Finance Letter number, Finance Letterlosttvarld6di ty

validity divisionds validity is set
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M Total release amount for that letter and finalize status

is shown. For

modifications of letter cover edit/delete functionalities can be used.

1 Division can be added to the letter by clicking on details link

. Following screen

r el

will be displayed when fiadd divisions to
LOC RELEASE TO DIVISION
Budget Year 2011-2012 / March Amount in Thousands.
Release Letter F.13-08-FIN-B/2000/212 Date 2570472011

LOC RELEASE TO DIVISION

Sr.No. Office Name Release Amount Released Letter No. LOC Valid Date

Mo Record To Display

E—l Add Division to Release
ADD DIVISIONS

Filter

Division Name

Sr.No. Office Name

1 AGARTALA DIVISION NO, |

2 AGARTALA DIVISION NO. 111

3 AGARTALA DIVISION NO., vV

4 AMARPUR DIVISION

5 AMBASSA DIVISION

6 ARCHITECT

7 BELONIA DIVISION

8 BISHALGARH DIVISION

9 BISRAMGAM] DIVISION

10 CAPITAL COMPLEX DIVISION, AGARTALA

11 CO-ORDIMATOR, DHALAI DISTRICT

12 CO-ORDINATOR, NORTH TRIPURA DISTRICT
13 CO-ORDINATOR, SOUTH TRIPURA DISTRICT
14 CO-ORDIMATOR, WEST TRIPURA DISTRICT
15 Demo Division

16 DHARMANAGAR DIVISION

17 EE DIVISION NO. | (PLANNING), AGARTALA
18 EE DIVISION NO. Il (PLANNING), AGARTALA
19 EE Mechanical Division PWD

20 EE #inor Irrigation Divition No. 1l

LOC Release Date Details Delete

Back

Select
ol

[ ) Nel o) Nal @ Nel o Mol o) Mol o) Nell @ fiol o [Neol o ol o

Figure 34 : Division add screen in LoC release from Controlling Office to

Division.

1 After the division is added to the LC Release letter cli ck on the ndetails
the added division following screen will be displayed to the user.
LOC RELEASE TO DIVISION
Budget Year 2011-2012 / March Amount in Thousands.
Release Letter F.13-08-FIN-B/2000/212 Date 25/04/2011
LOC RELEASE TO DIVISION
Sr.No. Office Name Release Amount Released Letter No. LOC Valid Date LOC Release Date Details Delete
1 BISRAMGANJ DIVISION 0.00 F.13-08-FIN- 31/03/2012 25/0452011 Details
B/2000/212-29
Total %
E
Figure 35 : Details of LoC release from Controlling Office to Division
screen
9 From this screen the actual LC release is added to the r elease letter whether
itsd on scheme (NP, SP, CP, CSP), or on group,
all.
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LC RELEASE : HEAD WISE

Running Budget Year

Estimate For Year
LOC Number
NP Balance

NP Allatment

HEADS
Sr.No.

Mo Record To Display

=]

=
ADD HEAD DETAILS

Is Expenditure Head ?

Select Head Tree
Major Head
Minor Head
Detail Head
Release Amount

Save |

F.13-08-FIN-B/2
1.00

0.00

Head Code

.
[ Tree view
--Salect--
--Select--

--Select--

Cancel |

i
s

det ai |

pl ayed

Total Release =

Demand No. | --4ll--

nk for
fndet ai |

so |
when

entering
sfAil i nk f

Amount in Thousands.

Division Name BISRAMGAMJ DIVISION

Figure 36 : Head add screen of LoC release from Controlling Office to

Division

1 On top of the Balances will be shown for NP, CP, SP, and CSP. Balances are

calculated subtracting the up to date release on the respective category o

LOC Date 25/704/2011
CP Balance 0.00 5P Balance 0.00 CSP Balance 0.00
CP Allatment 0.00  SP Allotment 0.00  CSP Allotment  0.00
Released Amount Edit Delete
0.00
v Scheme(Plan/Mon Plan) | --all-- v sector | --All-- v
| * Sub Major Head --Select-- w | *
~ | Sub Minor Head --Select-- il
| ” Object Head --Select-- b
f head

from the total sanction amount on the heads present in the respective

category.

1 The total allotment is also categorized for the schemes (NP, SP, CSP, and CP).
Now click on add head link select the head combination for which release is to
be dispat ched, enter the release amount and click on save button.

1 For updating the entry click on edit link for that record. The same can be done
for other release categories (scheme like NP, SP, CSP, CP, groups, and works).

13. Revalidation:

1 Clickon Budget A LC Release A Revalidation

displayed to the user.

REVALIDATION

Budget Year

REVALIDATION LC LIST

Sr. No.

[ - S T SR

2011-2012 f March

LC No
0087/11-12
F-15
F-19
F-22

F&.01
Rel1
FinRel-Mav

F.13-08-FIN-B/2000/212-29
F.3-12-FIN-COM-13TH/2011

Quarter
1st
1st
1st
1st
1st
1st
1st
1st
ard

link. Below screen will be

Amount in Thousands.

Balance Valid Upto Extend Date Status Update
50.0 31/03/2012 Default 2]
09.6 31/03/2012 Default B
85.1 31/03/2012 Default B
00.0 31/03/2012 Default B

9781.2 31/03/2012 Default B

1300.0 31/03/2012 Default B
01.9 31/03/2012 Default B
01.0 31/03/2012 Default B
05.5 30/12/2011 Default B
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Figure 37 : Revalidation screen

1 The revalidation screen is used for extending the validity period set by the

finance department on its LC release to Contro

lling Officer (CE).

1 The update link present on the release letter when clicked will show the

following screen.

REVALIDATION

Budget Year 2011-2012 / March

REVALIDATION LC LIST

Sr. No. LC No Quarter Balance
1 0087/11-12 1st 50.0
2 F-15 1st 09.6
3 F-19 1st 85.1
4 F-22 1st 00.0
5 F.13-08-FIN-B/2000/212-29 1st 9781.2
6 F.3-12-FIN-COM-13TH/2011 1st 1300.0
7 F6.01 1st 01.9
8 Ral 1 1st 01.0
9 FinRel-Nov 3rd 05.5

DETAILS

LC Release Quarter First LC Release No

Vvalid Upto Change Status

save Cancel

Figure 38 : Details of revalidation screen.

Valid Upto
3170372012
31/03/72012
31/03/72012
31/03/72012
31/03/72012
31/0372012
31/0372012
3170372012
3011272011

Q087/11-12

-Select--

--Select--

Reject Extension

T To extend the validity

the new validity date.

14. LC Surrender to Finance:

9 Click on Budget A Surrender A LC Surrender to Finance
will be displayed to the user. All released LC letter will populate on the screen.

CE LC SURRENDER

Budget Year 2011-2012 7 March

CE LC SURRENDER LIST

Sr.No. LCNo. CERelease Amount  Surrender Amount  Balance Amount

1 F6.01 55.01 00.00 -1431.79
2z F1.04 1375.00 00.00 -28875.00
3} F.R.03 348.67 00.00 -3138.03
4 .08 400.00 00.00 00.00
5 F.06 1000.00 00.00 00.00
& F.07 150.00 00.00 00.00
7 F.08 500.00 00.00 -4000.00
8 F-09 242,50 00.00 00.00
9 F-10 09.17 00.00 00.00
10 F-i1 10.66 00.00 00.00
1 F-12 12.52 00.00 00.00
12 F-13 16.15 00.00 00.00
13 F-14 17.26 00.00 00.00
14 F-15 122.26 00.00 09.60
15 F-16 145,38 00.00 00.00

B H41Z M0

Total Release = 19300.3% Total Surrender = 05.00 Total Balance = -70881.11

Status Partial Surrender

Not Surrender
Mot Surrender
Hat Surrender
Not Surrender
Hat Surrender
Not Surrender
Mot Surrender
Not Surrender
Mot Surrender
Not Surrender
Mot Surrender
Not Surrender
Not Surrender
Mot Surrender

Mot Surrender
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Amount in Thousands.
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Figure 39 : Contr olling office to Finance LoC Surrender screen

1 There are two options by which this surrender can happen.
- Complete surrender
- Partial surrender

1 Complete surrender: Complete surrender will be total surrender of the LC,
which is released by Finance depart ment.

1 Partial surrender: It is based on the breakup, which is released by the
department.

1 Click on complete surrender for surrendering the total LC, enter surrender
date & save the data.

9 Click on partial surrender for surrendering based on breakup of t he LC.
Foll owing screen will be displayed when fApartial
CE LC SURRENDER DETAILS
Budget Year 2011-2012 f March Amgount in Thousands.
CE LC SURRENDER DETAILS
SCHEME
Sr. No. Scheme Release Amount Surrender Amount Surrender Revoke
1 State Plan 400.0 0.0 el

GROUP
Mo Records To Display.

‘WORK
Mo Records To Display.

HEAD

Mo Records To Display.

DETAILS FOR LC. NO - F.05 TOTAL RELEASE 400.00
Total Surrender  00.00 Balance 00.00
Send To Finance ‘ Back |

Figure 40 : Details of controlling office to Finance LoC Surrender.

1 Surrender the desired amount by clicking on the surrender link, enter
mandatory data & save the record. After surrender
Financeodo button.

1 Click on back button to go on main screen of surrender (as shown in Fig:
Surrender 1).
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15. Di vi sionbés Surrender s:

15.1 Allotment Surrender:
1 Click on Budget A Surrender A Allotment Surrender  link from division login.

Below screen

ALLOTMENT SURRENDER

Budget Year 2011-2012 ¢ March Amount in Thousands.
Select month N

ALLOTMENT SURRENDER

Sr.No. Letter Number Allotment Date Alloted Amount  Surrender Amount Details Complete Surrender Surrender Status
1 z 10/08/72011 .00 2.00 Details Accepted

Total Allotment 2.0 Total Surrender 2.0

Figure 41 : Allotment surrender screen.

All the allotments to the division in the budget year will be shown in the screen.

etter, cl

9 To surrender the complete al | ot ment of the issued |
surrendero | ink.
1 Click on details link for partial surrender or to view the allotment issued.

The details screen is as below

ALLOTMENT SURRENDER DETAILS
Budget Year 2011-2012 / March Amount in Thousands.

ALLOTMENT SURRENDER DETAILS
Sr.No. Head Code Work Desc Allotment Date
1 13/Z045/NPF00/103/25/02/01 No Scheme 10/08/2011

Alloted Amount  Surrendered Amount Surrender Surrender Status Delete
2.00 2.00 Surrender Accepted EH

Total Allotment 2.00 Total Surrender  2.00

Figure 42 : Details of Allotment surrender screen.

1 The details screen displays the allotment letter in detail along with the heads/
works/schemes and its allotted value.

 Click on surrender to surrender the allotment
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1 Enter the surrender amount and click on save button.

15.2 LC Surrender (Division):
Click on Budget A surrender
screen to the user.

DIVISION SURRENDER
Budget Year

DIVISION LC SURRENDER

Sr. No. LC No.
1 F.R.Code.No001

2 20893-958
3 20839-958
4 0093/11-12
5 0021/11-12
6 F/Div/09

7 F/23/Div

8 Div/Ral/35

2011-2012 f

March

Release Amount
8.50

25.00
30.00
150.00
50.00
242.50
60.00

70.00

8.50

25.00

30.00

150.00

50.00

242,50

60.00

70.00

A LC Surrender

Balance Amount

Total Release 636.0 TotalBalance 636.0

S

tatus

In Use

In Use

In Use

In Use

In Use

In Use

In Use

In Usa

Figure 43 : Division LoC surrender screen.

Is Lc Utilized

Partial Surrender

B

| EEEEEE

link, system will display below

Amount in Thousands.
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1 All the LC released to the division in the current financial year will be
displayed in thiss creen.
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The details screen is as below

DIVISION SURRENDER -
Budget Year
Lc Release No
SCHEME WISE SURRENDER
Sr. No.

Mo Record To Display
GROUP WISE SURRENDER
Sr. No.

Mo Record To Display
HEAD WISE SURRENDER

2011-2012 7 March
F.R.Code.No001

Scheme

Group Name

Sr. No. Head Combination
1 13/2059/NP/B0/001/25/03/11
z 13/2059/NP/80/001/25/03/12
3 13/2059/NP/80/001/25/03/13
4 13/2059/NP/B0/001/25/03/19
5 13/2059/NP/B0/001/25/03/26

HE 44120 Bl

WORK WISE SURRENDER
Sr. No.

Mo Record To Display

Cancel

‘Work Name

Figure 44 : Details
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of Division LoC surrender screen.
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I The LC issued by the controlling office will be displayed in this screen.
f Click on Als LC Utilizedo if the LC is utilized

I Click on fsurrender o Il i nk t o surrender t he rel
surrender amount
O Click on save of the confirmation.

9 To modify the surrender status click on edit/delete link as per the need.
T 1 f the surrender process is complete click on fSe

16. Surrender to CE:
There are two types of surrender Division LC Surrender & Allotment Surrender.
16.1 LC Surrender:
Clickon Budget A Surrender A LC Surrender A link, system will display below
screen to user.

DIVISION LC SURRENDER
Budget Year 2011-2012 £ April Amount in Lakhs,

Division Name -- select -- ~|*

DIVISION LC SURRENDER TO CE

Sr.No. Office Mame LC Number Release Amount Surrender Amount Balance Amount  Status Partial Complete Finalize

RURAL WORKS REL BBSRO1 3.00 2.00 1.00 Pending Partial |__salact.- v 5}
1 DIVISION,
EHUBANESWAR

Total Release = 3.0 Total Surrender = 2.0 Total Balance = 1.0

Figure 45 : CO Accept/Reject screen for division LC surrender

9 List of all the LC surrenders will be displ ayed in the LC surrender to CE
screen. The Division name drop down list filters the surrender based on
selected division name.

1 To accept the surrender two options are given partially based on the release
surrender can be accepted.

1 For example if LC Rel ease contains head, work, scheme, and group. Division
surrenders the amount on head, work, and group. Now if CE wants to accept
surrenders on head and work only then click on partial link.

1 Then on the individual breakup the amount on head and work can be
accepted and finalized.

1 The other option while accepting/rejecting the surrender is completely
accept/reject the surrender is go on LC Surrendered by division main screen
and sel ect accept/reject from the drop down i s
fi C AN C E Ltlde canfirmation screen.

1 Here users have to enter surrender amount. Surrender amount must be
lesser than or equal to requested amount. Click on Cancel button to cancel the
action. Click on save button to surrender the details.
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16.2 Allotment Surrende r:
Click on Budget A Surrender A Allotment Surrender A link, system will display
below screen to user.

ALLOTMENT SURRENDER FROM DIVISIONS

Budget Year 2011-2012 ¢ April Amount in Lakhs.
Division Name -- select -- Dg|
ALLOTMENT SURRENDER
Sr.No. Letter Number Allotment Date Alloted Amount Surrender Amount Details
1 5673 1870472011 20.00 7.50 Details
Total Allotment 20.0 Total Surrender 7.5

Figure 46 : CO Accept/Reject screen for division Allotment surrender.

List of all the LC surrenders will be displayed in the LC surrender to CE screen.

The Division name drop down list filters the surrender based on selected
division name.

Click on the fAdetailsod |Iink of the surrender

by that division will be displayed to the user.

ALLOTMENT SURRENDER FROM DIVISIONS - DETAILS

Budget Year 2011-2012 ¢ April Amount in Lakhs.

Letter Mo. 5673 Letter Date 18/04/2011

ALLOTMENT SURRENDER FROM DIVISION - DETAILS

Sr.Mo. Office Name Head Code Work Desc Allotment Date Alloted Amount Surrendered Amount Status
1 RURAL WORKS ~ ZB/3054/NP/04/337/1230/21033/- Mo Scheme 18/04/2011 20.00 7.50 n
DIVISION,
BHUBANESWAR
Total - 20.00 7.50

Figu re 47 : Details of CO Accept/Reject for division Allotment surrender.

Select either accept/reject from the drop down list, and then system will ask for
confirmation, select Ok/Cancel for accepting/rejecting the surrender respecti
Click on back button to move control to the allotment surrender main screen.
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17. Supplementary Budget:
Supplementary budget estimation starts from the month of September. For
changing budget month go to Obudget yeard screen
name of the month is displayed to change the month the button needs to be
clicked till September is displayed.

SUPPLEMENTARY BUDGET ESTIMATION

Running Budget Year 2012-2013 Amount in Thousands.

Estimate For Year 2012-2013 %gglﬂmentﬂw 1st Supplementary E- Add Head

Show Search Head
SUPPLEMENTARY BUDGET ESTIMATION INVERT SELECTION

Sr.No. Major Head Head Code Div. Estimate Final Estimate Select Delete Budget Proposed
No Record To Display

Figure 48 : Supplementary Estimation screen.

Finalize estimation:

Click on Budget A Supplementary Budget A Supplementary Estimation - CEA

link. Submitted estimate from all division and CE estimation details will compile

at CE Estimation screen. Click on #AFinalize Est
estimation.
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18. Reappropriation:
Click on Budget A Reappropriation A Reappropriation link. Below screen will be

displayed to the user.

REAPPROPRIATION

Budget Year 2012-2013 7 October Amount in Thousands.

REAPPROPRIATION SLOT LIST

Estimate Amount Approved Amount

Sr.Mo. Reappropriation Slot Reappropriation Date (Credit, Debit) (Credit,Debit) Details Finalize Delete

No Record To Display

E{- Add Reapp Headwise ';::p Add Reapp Workwise

Figure 49 : Reappropriation screen.

There are two types of Reappropriation, Head wise & Work Wise.

Click on desired way of reap  propriation (Head wise/ Work wise). For example if
for head wise reappropriation fAadd Reapp
will be displayed to the user.

Figure 50 : Head wise reappropriation screen.

The list will display  all the heads present in the annual and supplementary budget
along with its grant amount (annual sanction amount + supplementary sanction
amount if present) on respective heads. The balance is the difference between

the total LC released on that head to t he Controlling Officer and the total sanction
amount on that head. The reappropriation can be done up to the balance
amount.
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